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Note to missions: First, thank you! This form is designed to provide us with information about the site(s), monument(s), and/or subsidiary(ies) at which you are currently working or have worked in the recent past. Please cover the entire area of your concession; if the concession includes or included more than one site as defined by SCA, please fill out a datasheet for each site. If your concession includes unregistered areas, either fill out a datasheet for each or list them at the end of this form. (If you have many similar sites or unregistered areas, and much of the information is the same for each, you do not need to fill out a datasheet for each; just make it clear in your response that this is what you are doing. And of course you do not need to fill out all your mission information for each site, just the relevant site information.) If you have any questions, please contact us. Our goal is to make this as simple as possible, so that we don’t waste anyone’s time.

The data you provide will be entered into the EAIS database, where it will provide important support for our mapping project. This will in turn help us to protect your site and our shared cultural heritage. Please send all materials within one month of your receipt of this datasheet to EAIS, Supreme Council of Antiquities, 3 Al-‘Adel Abu Bakr St., 6th Floor, Zamalek, Cairo, Egypt or to eais@eais.org.eg.

Map Guidelines

Any and all maps that you can provide of your site and its environs would be greatly appreciated. They will be most helpful to us if they are georeferenced in some way, so that we can tie them in to our system properly. We are happy to accept either paper or digital maps, but prefer digital.

If a map is provided on paper, please specify the projection used, whether UTM (Universal Transverse Mercator), GCS (Geographic Coordinate System), or ETM (Egyptian Transverse Mercator). If UTM, please note whether it is in WGS 72, WGS 84, or another UTM format. WGS 84 is preferred. Please also define the zone used. For your reference, Egypt’s zone is 36 N. If the map has been created using another projection or coordinate system, please provide the coordinates for two known points on the map, together with a grid, or, preferably, three known points on the map. Please make sure that any grid drawn on maps submitted is made using the specified projection system.

EAIS uses the ESRI suite of applications for its GIS. If you provide a digital map, please define the projection system used. We are able to use any ESRI-compatible format, but prefer .shp and .lyr files. We also accept .tif, .jpg, and .sid files, but would need on them the referencing information explained above. Please provide images of a resolution of 300 dpi or greater.
Please feel free to contact EAIS with any questions you may have regarding the provision of maps to the system.

Unregistered Sites

If you are aware of unregistered sites in the area, please let us know about them so that we can include them in our database. You can provide a list at the end of this form, or, if there is significant information available about them, fill in this datasheet for each site.

Directions For Filling Out This Form

Please fill out any information you can provide us in the “INSERT HERE” text. Click three times with your left mouse button on this text to select it entirely and type in your information. The “INSERT HERE” text should automatically delete when you begin typing or pasting your information. 
	Official Name
	 If known, otherwise give most common name for site.

	INSERT OFFICIAL NAME HERE

	ID Code
	To be filled out by EAIS GIS Team

	INSERT ID CODE HERE

	Legal Status
	To be filled out by EAIS Legal Team

	INSERT LEGAL STATUS HERE

	Other Names
	Please list any other names by which the site is known here (including alternative spellings). For Ancient Egyptian names, please provide an English version and place the proper transliteration within parentheses (please use computer format; for reference table, see James P. Allen, Middle Egyptian, p. 15).

	INSERT OTHER NAMES HERE

	Site Location
	To be filled by EAIS Archaeology Team using GIS software. Distance (in kilometers) from the center of gravity (CG) of the capital city of the governorate. Please be specific: use NE, SW, etc., not just N, E, S, and W. For urban sites, please include an address or other location information if available.

	INSERT SITE LOCATION HERE

	Physical Setting
	Brief description of the physical context and condition of the site (e.g. “surrounded by villages, much of tall carried away for fertilizer,” or “in the desert, remains of badly decayed mudbrick buildings are visible”).

	INSERT PHYSICAL SETTING HERE

	History
	Brief and general history of the site, from its first occupation to the present day. Highlight the periods in which it was most important, and place it in the context of the larger region, if possible.

	INSERT HISTORY HERE


	Archaeological Data

	Description of Archaeological Content
	Brief general description of the overall site. List, briefly describe, and give relevant dating here for the major levels and their principal elements, defined for EAIS purposes as a coherent area (e.g. settlement; fortress), specific monument (e.g. pyramid complex, mosque), or related group of monuments (e.g. mastaba field, group of tombs). Please be sure to include the principal material(s) out of which the main elements were built, and their state of preservation and exposure (e.g. “mud brick, only foundations remain;” “limestone, standing to height of one meter;” “sandstone, stumps of walls only;” “mudbrick, completely covered”). For ancient Egyptian and Greco-Roman sites or elements, please include dynasty(ies), and king(s), if known; for Islamic, Coptic, and Jewish sites, please include ruler(s), and governor(s), if known. Indicate if one element is subsidiary to another. Wherever possible, include the name and date of the founder/owner of each component. If you like, you may also include the principal features, types of artifacts and any major objects found associated with the various elements.

	INSERT ARCHAEOLOGICAL DATA HERE


	Threat Data

	Threats to the Site
	Describe and evaluate the threats that currently endanger the site as a whole or any of its elements, or are likely to endanger it in the near future. You may go into as much detail as you like here.

	INSERT THREAT DESCRIPTION HERE


	Threat Table
	In addition, please mark on the following table the threats that endanger the site.

	Main Category
	Threat Type
	Threat Subtype
	Level of Threat*

	Human: active damage
	Construction/Illegal excavation around site/monument
	Urban
	0

	
	
	Infrastructure
	0

	
	
	Governmental
	0

	
	
	Sebakhin
	0

	
	
	Agriculture (deep plowing and draining)
	0

	
	
	Fish farms
	0

	
	Construction/Illegal excavation inside site/monument
	Urban
	0

	
	
	Infrastructure
	0

	
	
	Governmental
	0

	
	
	Sebakhin
	0

	
	
	Agriculture (deep plowing and draining)
	0

	
	
	Fish farms
	0

	
	Re-use
	Occupation
	0

	
	
	Structure/monument
	0

	
	Poor conservation/restoration/Preservation
	
	0

	
	Antiquities trafficking
	
	0

	
	Tourism
	Humidity
	0

	
	
	Wear and tear
	0

	Human: passive damage
	Air pollution
	Industrial
	0

	
	
	Vehicular
	0

	
	
	Agricultural (e.g. burning of crops)
	0

	
	Water/soil pollution
	Agricultural (chemicals)
	0

	
	
	Sewage
	0

	
	Visual pollution
	
	0

	
	Destructive vibrations
	
	0

	
	Neglect
	
	0

	Environmental
	Climate
	Rain
	0

	
	
	Seasonal temperature changes
	0

	
	
	Daily temperature changes
	0

	
	
	Humidity
	0

	
	Biological and botanical
	Fauna
	0

	
	
	Insects
	0

	
	
	Fungi and bacteria
	0

	
	
	Natural flora
	0

	
	Natural disasters
	Earthquakes
	0

	
	
	Flash floods
	0

	
	Natural causes
	Seasonal winds
	0

	
	
	Exceptional winds
	0

	
	
	Sandstorms
	0

	High water table
	High water table
	
	0

	Threat Index
	From Table, choose Formula and write SUM(above) to calculate the Risk Index.
	
	0


	Mission Data

	Missions: Please fill out.

EAIS: Fill in here only if data is missing or incomplete in mission database, to which this will be linked.

Please add more tables as necessary.

	Current or Most Recent Mission

	Name of Mission
	INSERT NAME OF MISSION HERE

	Date of Most Recent Permission
	Please give the date of the most recent permission received by the SCA Permanent Committee

INSERT DATE HERE

	Years in Field
	Please list the year or years during which you carried out work at the site. If you worked continuously over a period of time, list the range of years that you have worked (e.g. 1990-1994, 1995-2004).
INSERT YEARS IN FIELD HERE

	Mission Type
	Describe, in as few words as possible, what you are doing (e.g. excavation, survey, etc.)
INSERT MISSION TYPE HERE

	Country
	INSERT COUNTRY HERE

	Primary Institution(s)
	INSERT INSTITUTION HERE

	Director
	INSERT DIRECTOR HERE

	E-mail
	INSERT E-MAIL HERE

	Telephone in Egypt
	INSERT EGYPT TELEPHONE HERE

	Other Telephone
	INSERT OTHER TELEPHONE HERE

	Address in Egypt
	INSERT EGYPT ADDRESS HERE

	Other Address
	INSERT OTHER ADDRESS HERE

	Internet Links
	INSERT INTERNET LINKS HERE


	Mission History

	Provide information chronologically, beginning with the oldest mission, in the following format:

Date: Director, Institution, Country Mission Type

Date: Director, Institution, Country, Mission Type

	INSERT MISSION HISTORY HERE


	Conservation Data (if applicable)

	Include information on major conservation projects performed to the site or important pieces found at the site. This can be kept as basic and general as possible; we would simply like to be aware of any ongoing or recent conservation work done at the site.

	Process Description
	Brief description of the process.

	INSERT PROCESS DESCRIPTION HERE

	Mission/Company
	Name of mission or company that has done or is doing restoration work.

	INSERT MISSION/COMPANY NAME HERE

	Dates of the Process
	Please give the year in which the process was begun and the year in which the process was completed. If work is still in progress, please give the year the process was begun and then write “-present” (e.g. 2002-present).

	INSERT DATE OF THE PROCESS HERE

	Supervised By
	Name of government institution that supervised restoration process.

	INSERT SUPERVISOR HERE


	Bibliography

	References should be given according to the format in the Chicago Manual of Style (14th ed. University of Chicago 1993). The following are examples:

Books
Blackfoot, Emery. Chance encounters. Boston: Serendipity Press, 1987.

Smith, John, George Jackson, Humphrey Little and Stanley Black. How to Fry an Egg. Boston: Serendipity Press, 1972.

Journal Articles
Banks, William. “A Secret Meeting in Boise.” Midwestern Political Review 6 (1958): 26-31.

Internet sites (only include if reputable and verifiable)
Jewett, Sarah Orne. 1997. The country of the pointed firs [online]. New York: Columbia University, Academic Information Systems, Bartleby Library, 1996 [cited 16 October 1997]. Available from World Wide Web: (http://www.columbia.edu/acis/.bartleby/jewett)

	INSERT BIBLIOGRAPHY HERE


	Datasheet Generation

	All those who have contributed to the creation and processing of this data are asked to provide their name, the date, and a description of their contribution. This information is to ensure data integrity and facilitate any required clarification of the data. Description examples include, but are not limited to: Data from … (Mission, Taftish, etc.); Review; Library research; Site visit; Consolidation; Editing; Translation; Database entry; and Data update.

	Name
	

	Date
	

	Description
	

	Name
	

	Date
	

	Description
	

	Name
	

	Date
	

	Description
	

	Name
	

	Date
	

	Description
	

	Name
	

	Date
	

	Description
	

	Name
	

	Date
	

	Description
	

	Name
	

	Date
	

	Description
	

	Name
	

	Date
	

	Description
	

	Name
	

	Date
	

	Description
	

	Name
	

	Date
	

	Description
	

	Name
	

	Date
	

	Description
	

	Name
	

	Date
	

	Description
	

	Name
	

	Date
	

	Description
	


* 1=Low, 2=Medium low, 3=Medium high, 4=High
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